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NNOJIOKEHUE

O NOPpSIKe YHUUTOMKECHHA MEPCOHAJIBHBIX JAHHBLIX

1. O6mmue nosoxennst
1.1. Hacrosiuee Ilonoxenue o mopsiake yHUUTOKEHHS IEPCOHANLHEIX JaHHBIX B AQ
«[ITOK» nanee no texcty — [TonoxeHuHe) ycTaHABIUBAET IEPHOLHIHOCTE U CIIOCOOBI
YHUUYTOKEHUS HOCHTEJICH, COAEpKAIMX NEPCOHAIbHBIE JaHHble CyOBeKTOB
[IEPCOHAILHBIX TAHHBIX.
1.2. Henero Hacrosmero Ilonoxenus saBinsieTcs obecTiedeHUe 3aIUTHI IIpaB H cBOGOT
paboOTHHUKOB IpH 00paboTKe UX MepcoHalbHBIX maHHBIX B AQ «I1TDOK» (mamee — -
Ob1recTBo).
1.3. OcHOBHBIE TOHATHA, HCHOJ’ILBY@MBIE B [Tonoxenuu:
— CyOBEKT NepCOHANBHBIX NAHHBIX — Pa0OTHHMK M (WJIM) HWHOE JIMI0, K KOTOPOMY
OTHOCSTCS] COOTBETCTBYIOIME IEPCOHANBHEBIE IAHHBIE;

— paboTHUK — Qu3MUecKoe JHIO, BCTYIHBIIEE B TPYJOBBIE OTHOIIEHHS C
O0611ecTBOM;
— IIepCOHANIbHBIC J@HHble — HHpOpMalusd, coxpaHeHHas B JrOoMm dopmare,

OTHOCAIIAsICS K OIpeNeleHHOMY WIH OIpelelsseMOMy Ha OCHOBAaHHHM TakKoM
uHbOpMaIK (HU3HIECKOMY JIHITY (CyOBeKTY MepCOHaIBHBIX NaHHEIX), KOTOpas cama
no cebe WM B COYCTaHMM ¢ Apyroi wmHOpMalwmed, mmeromeiics B OOmiecTse,
[I03BOJISIET MACHTHPUITMPOBATH JIMTHOCTH CyOBEKTa MepCOHATBHBIX JaHHBIX;

— 00paboTKa MepCOHANBHBIX AaHHBIX — ACUCTBUS (Omepanuu) C MepCOHAIBHBIMU
JAHHBIMM, BKIIOUas cOOp, CHCTEMAaTH3alllio, HAKOIIeHWe, XpaHeHHe, yYTOYHEeHHe
(oOHOBIIEHHE, HW3MEHEHME), MCIOJIB30BaHUe, pacOpocTpaHeHHMe (B TOM YHCIe
nepenaqy), o0e3nuuuBanue, OJOKUPOBAHUE, YHUUTOKECHUE TIEPCOHATBHBIX JAHHBIX;
— YHHYTOXEHHE IIePCOHANBHBIX NaHHBIX — JEHCTBHS, B pe3yibTaTe KOTOPBIX
HEBO3MOJKHO  BOCCTAaHOBHTH  COAEpXaHWE  IEPCOHANBHBIX  JaHHBIX B
MHGQOPMAIIMOHHOH CHCTEME TEPCOHANBHBIX [aHHBIX WM B peE3yJbTaTe KOTOPBIX
YHUUTOXKAFOTCS MaTepraIbHble HOCUTEH ITePCOHATBHBIX TaHHBIX;

— HOCHTEJIH TIePCOHABHBIX JAHHBIX — KaK 3JIeKTPOHHBIE (IUCKETHI, KOMIAKT-IUCKH,
JIeHTHI, (brelm-HaKONUTEeNIH U Ap.), TaK M HE3JIeKTPOHHble (OyMajkHble) HOCUTEIU
MEPCOHAIBHBIX JAHHBIX.

1.4. Hacrosmee [lonoxenue paspabotano nHa ocHoBe DenepallbHOro 3aKoHa OT
27.07.2006 Neo 149-@3 «O6 wurbOpManuu, WHPOPMAIMOHHBEIX TEXHOJOTHIX H O



samuTe HHQOpMarmm», ®emepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O
[IePCOHANBHBIX JaHHBIX» U JIPYTHX HOPMATUBHBIX IIPABOBBIX aKTOB.

2. [IpaBusia yHHUYTOMKEHAS HOCHTeJIeH, coaepKalHX NepconaibHble JaHHbIE
2.1. VHHYTOXEHHE HOCHMTENEH, COINEPKAlMX IepCOHATbHBIE NaHHBIE CyOBEKTOB
MIEPCOHATBHBIX TaHHBIX, JOJDKHO COOTBETCTBOBATH CIEAYIOLIMM [IPABHJIAM:

—  ObTh KOHOUWAEHIWAIGHBIM, HCKIIOYas  BO3MOXHOCTE  IIOCIEXYIOIIErO
BOCCTAHOBJICHHS;

— oQOopMIIATECA IOPHUIAMYECKH, B YaCTHOCTH, AKTOM O BBIAEIIEHHH JIOKYMEHTOB,
COIEPIKAIUX TMEPCOHANBHEIE IaHHBIE CYOBEKTOB [E€PCOHANBHBIX [JaHHBIX, K
YHHUTOMKEHHIO U aKTOM 00 YHUYTOXXEHMU HOCUTeNeH, CoAepiKalluxX IepCOHaIbHBIE
JIAHHBIE CYOBEKTOB IIEPCOHATIBHBIX JaHHBIX;

— IOJDKHO IIPOBOIUTHCS KOMHICCHEH M0 YHUUYTOKEHHIO [IEPCOHAIBHBIX JaHHBIX;

— VHMYTOXCHHE [OJDKHO KacaThCs TOJBKO TeX HOCUTENEH, COAep:Kallux
TIepCOHANBHBIE TaHHBIE CYOBEKTOB IEpCOHANIBHBIX MAHHBEIX, KOTOPBIE IOJIEIKAT
YHHYTOXKEHHIO B CBS3M C WCTEUEHHEM CPOKa XPAaHEHHs, JOCTIKEHHEM LENH
00paboTKH yKa3aHHBIX NEPCOHATBHBIX JAHHBIX THOO yTpaToOH HEOOXOIMMOCTH B HX
MOCTHKEHHH, He JOITyCKas CIydJaifHOro WM NpeJHaMepeHHOT0 YHUYTOXKEHHS
aKTyaJbHBIX HOCHTENEH.

3. [lopsinok YHHYTOKEHHS] HOCHTeJIeH, cofepsKalliHX NepcoOHAJIbHbIE JaHHbIE
3.1. IlepcoHanbHBIC [laHHBIE CYOBEKTOB IIEPCOHAIBHBIX [JaHHBIX XpaHATCS He
JOJIBIIE, YeM ITOTO TPeOYyIOT Leau UX 00paldOTKH, M TIOJUIeKAT YHHUTOXKEHHIO II0
HCTEYEHHUH CPOKa XPaHEHWs, HOCTIDKEHUHN Lieiell oOpaboTKU MM B CIIydae yTpaThl
HeOOXOTUMOCTH B X TOCTHKECHUM.

3.2. Hocurenu, comepkaliue IepCOHATbHBIE MaHHBIE CYOBEKTOB I1€PCOHAIBHBIX
JIAHHBIX, YHHUYTOXKAIOTCS B CICLMAJILHO OTBEJACHHOM NI OTHX LENeH MOMEIICHHH
KOMHMCCHENH 110 YHHYTOKEHUIO IMEPCOHAIBHBIX JAHHBIX, YTBEPXKIEHHOM IIPHKA30M
redHepajibHOro qupextopa ObmectBa (nanee — Komuccns).

3.3. Hocurenu, cojepiaiiue TepCOHANBHbIE MAaHHBIE CYOBEKTOB IE€PCOHATBHBIX
JaHHBIX, yHHUTOKaoTcs Komuccuedd B cpok, He mpeppimarommid 30 (Tpuanars)
KaleHAapHBIX JHEH ¢ JaTel HCTEYEHHs CpOKa XpaHEeHHs, MOCTHXKEHHUS LeJH
00paboTK¥ TIepCOHABHBIX JaHHBIX JIM00 YyTPaThl HEOOXOIUMOCTH B MX JIOCTHKEHHH.
3.4. KoMuccHs MPOU3BOAUT OTOOP OyMa)KHBIX HOCHTENEW INEPCOHATBHBIX NAaHHBIX,
MOJIEKAIMX YHUYTOKEHHIO, C YKa3aHUeM OCHOBAHUH JIJIs yHHYTOKEHHUS.

3.5. Ha Bce oToOpaHHBIE K YHUYTOXKEHHIO JOKYMEHTBI COCTaBIETCS akKT O
BBIIENEHHY JOKYMEHTOB, COJEP)KAIINX [ePCOHANBHBIE JaHHblE CyOBEKTOB
NEPCOHANBHBIX JAHHBIX, K YHUYTOXKEHHUIO.

3.6. B akrtax o BBIJeNEHHH JOKYMEHTOB, COJACp)KalllMX IIepCOHAJIbHBIE JaHHBIE
CcyOBEKTOB IEPCOHAIBHBIX JaHHBIX, K YHHYTOXEHHIO M aKTax 00 YHHYTOXEHHH
HOCHTENIEH, COIep)KAIIUX [EPCOHANIBHBIE JaHHBIE CYOBEKTOB IEpPCOHANBHBIX
JAHHBIX, UCIIPABJIEHHUS HE TOIMYCKAIOTCS.

3.7. KoMuccHsl TpoBepsieT HallMyhe BCeX JIOKYMEHTOB, BK/IIOYEHHBIX B akT O
BBIJIEIIEHHH  HOCHTENEH, COJEpKAaIlWX [epcoOHalbHEIE  ITaHHBIE  CyOBEKTOB
MEPCOHATBHBIX JAHHBIX, K YHUUTOXKEHHUIO.



3.8. Ilo oOxOHYAHWH CBEpKM aKkT O BbIACICHHUH JOKYMEHTOB, COAEpIKAIINX
IIEPCOHANBHBIE NaHHBIC CYOBEKTOB IICPCOHANBHBIX TAaHHBIX, K YHUYTOXKEHHIO
TIONIHUCEIBACTCA  BCeMU  wieHaMH KOMHCCMM M yTBepKIAeTCs IeHepaIbHbIM
AupekTopoM Ob1ecTBa.

3.9. VHnuTOXeHWe HocHTelel, COICPXKAIIUX TEPCOHANBHEIE JAHHBIE CyOBEKTOR
NCPCOHAIILHBIX JIaHHBIX, NPOU3BOIUTCS IOCIE YTBEPXKJICHHSA akTa B IPHCYTCTBUH
BCCX dleHOB Komwccuu, KOTOpble HecyT [IEPCOHANIBHYI0 OTBETCTBEHHOCTH 32
[PaBUILHOCTE H TIOJIHOTY YHHYTOXXEHHUS IICPEIHCIEHHBIX B aKTE HOCHTEIEL,

3.10. YHnUTOXKEHHE MEPCOHANBHBIX JAHHBIX, ECIIH 3TO JOTMYCKAETCs MaTepHalILHBIM
HOCHTEIEM, MOXET IPOU3BOAUTBECS CIIOCOOOM, HCKITOYARIIMM JAJIbHEUTITY IO
00paboTKy 3THX [E€PCOHANLHBIX JaHHBIX C COXpaHEHHEM BO3MOXKHOCTH 00paboTKH
MHBIX NIAHHBIX, 3a()MKCHPOBAHHBIX HA MATepPHUAILHOM HOCHTENe (ynanmenue,
CIKUTaHHE ).

3.11.  Yunuroxenue HOCHUTEIICH,  comepikamux IIEPCOHANIBHbIE  JIAHHEIE,
OCYTIECTBIISICTCS B CIIEAYIONIEM HOPSIKe:

— YHHHTOXCHHUE NCPCOHANBHBIX JIAHHBIX, CONEPKAIIMXCS Ha OYMAXHBIX HOCHTENSX,
OCYMIECTBIACTCA ITyTEM CHKUTAHMS B MyCOPOCKMIaTeNbHOM arperate YK T — Hykina;

— YHHHTOXCHHC TII€PCOHANBHBIX MaHHBIX, COIEPKAIIMXCA HA MALIMHOYHTAEMBIX
HOCHTEJIAX, OCYIIECTBISIETCS MyTeM HAHECEHMS MM HEyCTPAHMMOTO (M3MYecKOro
TIOBPEXKICHHUA, HCKIIOMAIOIIEr0 BO3MOXHOCTh KX HCIONB30OBAHUA, a4  TakOKe
BOCCTAHOBJICHUS JIAHHBIX. BblneykazanHoe gocturaercs myrem nedopMupoBaHus,
HapYIIEHUS €AUHON LIENTOCTHOCTH HOCHUTEIIA;

— TIOJUIeHAIHe YHHYTOXCHUIO (alibl ¢ 11€pCOHANBHBIMM JaHHBIMHE CcyOBEKTOB
[ICPCOHANILHRIX  HAHHBIX, pAaclONOKEHHbIE HA JKECTKOM JIHCKE, YOAIBIIOTCS
CPEACTBAMH OTCPALMOHHOM CHCTEMBl KOMIBIOTEpA C MOCHENYIOLIHM «OUHICHAEM
KOP3HUHBI»;

— B ClyHae JOIyCTHMOCTH TIOBTOPHOIO WCTONBb30BaHMs Hocutens CD-RW, DVD-
RW npumensiercs nporpamMuoe ynanenue («3aTMpaHUe») CONEPKUMOrO IHCKA
MyTEeM ero (OPMATHPOBAHHS C IOCHENYIOIEH 3aMUChi0 HOBOM UHOpMallMH Ha
IIAHHBIA HOCUTEIh.

4. Ilopsinok ohopmiieHHs JOKYMEHTOB 06 YHHYTOKEHHH MEePCOHANbHBIX
JaHHBIX

5.1. O6 yHMuTOXEeHUU HOCHTEel, COACpXKAIIMX IIePCOHANIbHBIE AanHble, Komuccus
COCTABIACT M TIOJANMCHIBAET aKT 00 YHUUTOXKEHHUH HOCHTEEH, COZlepKaIUX
TIepCOHAIBHBIE IaHHBIE CYOBEKTOB NEPCOHATBHBIX JaHHBIX, KOTOPBIA yTBepXxIaeTcs
TEHEPAIbHBIM IUPEKTOPOM OOIIECTRA.
52. AKT 00 YHHUYTONKEHHMM HOCHTENEi], COEpXKAIUX MEPCOHAIBHBIE NAHHEBIE
CYOBEKTOB NePCOHATBHBIX IAHHDIX, COCTABIACTCS IO YCTaHOBJIEHHOH (hopMe.
B akre ykasbiBarorcs:
— JlaTa, MECTO U BPEMSI YHUYTOKECHUS,
— JIOJDKHOCTY, (PaMUITHN, HHUITUAJE] YJICHOR Komuccuu;
— BHA M KOIIMYECTBO YHHHYTOXKAEMBIX HOCHTeJeH, copepiKalux [IEPCOHATIBHBIE
AAHHBIE CYOBEKTOB ICPCOHANBHEIX JaHHbIX,
— OCHOBaHHWE IJI YHHUTOKEHUS,
— CIIOCOO YHUYTOKEHUS.




6. OTBeTCTBEHHOCTH PYKOBO/HTe/eH CTPYKTYPHBIX HOApa3ae/eHHi
6.1. OTBETCTBEHHBIM JMIIOM 34 OPTraHHU3ALMI0 XPAaHEHUS IJOKYMEHTOB SBISAETCS
PYKOBOJAUTENE CTPYKTYPHOTr0 nojpaseienns O01mecTsa.
6.2. PykoBoamrenp CTPYKTYPHOTO MOApAa3ACiACHUS MOXKET ObIThb IPHUBIEYEH K
aJIMUHHCTPATHUBHOW OTBETCTBEHHOCTH 3a HapyllleHHe TpeOOBaHMH IO OpraHU3alvH
XpaHeHUs TOKyMEHTOB, COACP KALUX IIEPCOHANIBHEIE TaHHBIE.
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